
FORM 1075A (7/12) STATE OF NEW YORK - DEPARTMENT OF CORRECTIONS AND COMMUNITY SUPERVISION
RECORDS IN STORAGE PENDING DISPOSITION

Originating Office Facility/Unit Contact Person Phone#

RECORD SERIES TITLE  *

Storage Location/Address

Description of Records

Beginning Date of Records: Ending Date:

EARLIEST DESTRUCTION DATE:*
                                >     __/__/__

*Consult Directive #2011, "Disposition of Departmental Records."  Records which are subject of audits or legal action must be kept until the audit is satisfied 
or the legal action ends - even if their minimum retention period has passed.  Use Form 1075, "Records Disposition Log," when you are ready to proceed 
with destruction.
Copy - Originating Office Contact Person
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